
        From: ________________________________ 

 

To Fax:  MrTaxes.ca @ 604.514.7542 

 

Date:  _____________/________/__________  
                                                    YYYY                MM                  DD  

 
 

 

MrTaxes.ca Engagement Letter: 

 
We appreciate the opportunity to work with you and advise you on income tax matters.  Canada Revenue Agency (CRA) 
imposes penalties upon taxpayers, and upon us as tax return preparers, for failure to observe due care in reporting on your 
income tax returns.  In order to ensure an understanding of our mutual responsibilities, we ask all clients to confirm the 
following arrangements. 
 
We will prepare your personal income tax return(s) as requested based on the information you provide to us.  We will not 
audit or otherwise verify the data you submit, although we may ask you for clarification of some information. By signing 
this letter, you represent that you will provide us with accurate and complete information necessary to prepare your tax 
return.  The law imposes various penalties when taxpayers understate their tax liability.   
 
It is our responsibility to prepare your tax return correctly according to the law and with respect to the information that 
you provide.  It is your responsibility to provide us with all the information required to prepare complete and accurate 
returns.  You should retain all documentation and other relevant data that forms the basis of your income, credits and 
deductions.  This information may be necessary to prove the accuracy and completeness of the return to CRA.  You have 
the final responsibility for the income tax return and should therefore review it carefully before you sign it and/or 
authorize it for submission to CRA. 
 
MrTaxes.ca respects the privacy of personal information that identifies you as an individual, or that is associated with 
such identifying information. By engaging our services, you agree to provide personal information necessary for us to 
meet your service request (s) and we agree to use that information solely for the purposes of fulfilling those service 
requests.  We follow rigorous privacy practices that govern our use and handling of the information you provide to us. 
 
CRA may select your return for review or audit and may request proof of claims and supporting documentation.  Any 
adjustments proposed by CRA are subject to certain rights of appeal.  In the event of such tax examinations and upon your 
request we will assist you if requested in representing your claim to CRA through your legal counsel.  In all other cases 
we will only release information pertaining to your tax return if it is required by law and only to the appropriate persons 
prescribed by law.  We will notify you if we are required to do so. 
 
Our fee for services is based on our fee schedule or by approved written quote.  All invoices are due and payable upon 
presentation.  If this letter accurately reflects your understanding, please acknowledge your agreement by signing and 
dating below and returning to us this original. 

 

Thank you for your trust in MrTaxes.ca 
 
Print Name: __________________________________ 
 
 
Sign Name: ___________________________________ Date: __________________________ 
 
 
 
 
 

Original: MrTaxes.ca
®
   Copy 1: Client 

 

 



        From: ________________________________ 

 

To Fax:  MrTaxes.ca @ 604.514.7542 

 

Date:  _____________/________/__________  
                                                    YYYY                MM                  DD  

 

PERSONAL AND CONFIDENTIAL INFORMATION 

Full name: 

Your SIN: Your date of Birth (yyyy-mmm-dd) 

Current address: 

Current address: City:                                 Province:                          Postal Code: 

Home phone:                                                  Alt Phone: 

Personal e-mail: 

Alternate e-mail address (es): 

Gender (Circle one):        Male       Female 

  

Tax Information: 

Marital Status December 31, 2009 (Circle one) 
Single    Married       Common-law       Separated                                

Divorced    Widowed 

Province of Residence December 31, 2009: 

Were you self employed in 2009 (if yes which Province)? 

Are you a Canadian Citizen (yes or no)? 

Are you a Canadian Resident (yes or no)? 

Did you own foreign property in 2009 that cost more than $100k? 

Provide information to elections Canada (yes or no)?: 

Are you claiming a disability? 

  

Spousal Information: 

Are we preparing your spouses return also (yes or no)? 

Spouses SIN: 

Spouses name: 

Spouses net income:   

Was your spouse self-employed in 2009 (yes or no)? 

  

Dependant? (Firs and Last Name, relationship, D.O.B. [yyyy-mmm-dd],  and if applicable, S.I.N. and income. 

1- 

2- 

3- 

  

Signature:                                                                            Date: 

  

Payment Type: (circle one)    Credit (Visa, Master Card, Amex)              Check                    Cash 

Name on Card: Card Expiry: 

Card #: 

Amount:                                                                                         Discount Code: 
You will be contacted directly by MrTaxes.ca to review your return prior filing. Please review checklist. 

 

*This information is compiled solely for the completion of the income tax return for the person indicated above.  This information will not be shared with anyone unless authorized by the person above or compelled to by a 

court of law.  We will notify the person listed above if required to do so by the courts. 

 

**MrTaxes.ca provides every client a no obligation tax and financial review to ensure they are paying minimum tax and receiving a maximum refund.  A MrTaxes.ca associate may contact the client if further information is 

needed to complete this tax return and or a tax review.  MrTaxes.ca will review your tax information and document a complimentary no obligation written tax review that provides recommendations to save tax. If this review 

is declined MrTaxes.ca cannot guarantee the client will pay minimum tax. 

Original: MrTaxes.ca
®
   Copy 1: Client 


